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E-FORMS ONBOARDING NEW
EMPLOYEE USER GUIDE



The following guide provides information for new employees using the South Carolina DHEC e-
Forms Onboarding application to complete New Employee paperwork. e-Forms Onboarding
allows new employees to complete their documents electronically, allows the onboarding
process activities to be tracked throughout the process for greater visibility, reduces errors and

duplication in completing paper documents, and retains security and confidentiality of
submitted information.

South Carolina W-4

Complete the South Carolina W-4 form—should you have any questions, please contact a tax
preparer.
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Give this form to your employer. Keep the worksheets for your records. The SCDOR may review any allowances and
exemptions claimed. Your employer may be required to send a copy of this form to the SCODOR.

Part I: Employee Information

1___Firat nama and middls sitial | Last name 2__ Sarisl Sapurity Numbar
acy Smith 8588-38-8588
Address 3 single [l marries [ Mamied, but withhold at higher Single rate,
555 Main Street i Mamed filing separately, check Married, but withhold at higher Single rate
City State IIP 4 Chack if your last name is different on your Social Security card.  []]

Columbia, SC 29229 For a replacement card, contact the Social Security Admin al 1-800-772-1213 .



https://apps.dhec.sc.gov/Agency/OHRExternal



